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CHAPTERI I
LOCAL CIVIL RULES, INTEGRATED WITH TITLES
OF FEDERAL RULES OF CIVIL PROCEDURE!

l. SCOPE OF RULES; FORM OF ACTION
F.R.Civ.P. 1. SCOPE AND PURPOSE

L.R. 1-1 Applicability. These Local Rules apply to all civil actions and
proceedings in the United States District Court for the Central District of
California.

L.R. 1-2 General Orders. The Clerk shall maintain a file of General Orders
of the Court which shall be available for inspection by the public during
regular office hours.

L.R. 1-3 Applicability of Rules to Persons Appearing Without Attorneys.
Persons appearing pro se are bound by these rules, and any reference in
these rules to “attorney” or “counsel” applies to parties pro se unless the
context requires otherwise.

L.R. 1-4 Definitions. Unless the context requires otherwise, as used in
these Local Rules:

(@) “Court” includes the judge or magistrate judge to whom a civil or
criminal action, proceeding, case or matter has been assigned;

(b)  “Declaration” includes any declaration under penalty of perjury
executed in conformance with 28 U.S.C. § 1746, and any properly
executed affidavit;

(c) “Defendant” means any party against whom a claim for relief is made
or against whom an indictment or information is pending in a criminal
case;

(d) “F.R.App.P.” means the Federal Rules of Appellate Procedure;

! Federal Rules of Civil Procedure for which no corresponding Local Rule has
been adopted are listed in ITALICS.
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(e) “F.R.Civ.P.” means the Federal Rules of Civil Procedure;
()  “F.R.Crim.P.” means the Federal Rules of Criminal Procedure;
(9) “F.R.Evid.” means the Federal Rules of Evidence;

(h)  “Judge” refers to a United States District Judge or other judicial
officer acting in any matter assigned to a United States District Judge;

(i)  *“Person” includes natural person, corporation, partnership or other
association of individuals;

()  “Plaintiff” means any party claiming affirmative relief by complaint,
counterclaim or cross-claim;

Wherever applicable, each gender includes the other gender and the singular
includes the plural.

F.R.Civ.P. 2. ONE FORM OF ACTION

II. COMMENCING AN ACTION; SERVICE OF PROCESS,
PLEADINGS, MOTIONS, AND ORDERS

F.R.Civ.P. 3. COMMENCING AN ACTION

L.R. 3-1 Civil Cover Sheet and Other Forms Required at the Time of
Filing a New Action. All civil actions presented to the Clerk for filing must
be accompanied by a Civil Cover Sheet (Form CV-071) completed and
signed by the attorney or party presenting the matter. In all cases where
jurisdiction is invoked in whole or in part under 28 U.S.C. § 1338 (regarding
patents, plant variety protection, copyrights and trademarks), the attorney or
party presenting the matter must also provide at the time of filing the
required notice to the Patent and Trademark Office in patent, plant variety
protection and trademark matters (Form AO-120) and the required notice to
the Copyright Office in copyright matters (Form AO-121). Copies of the
Civil Cover Sheet and other forms are available from the Court’s website,
www.cacd.uscourts.gov.
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L.R. 3-2 Filing of Initiating Documents. Unless exempted from electronic
filing pursuant to L.R. 5-4.2, case-initiating documents, such as complaints
and notices of removal, and all concurrently filed documents must be
prepared in the English language and must be filed electronically using the
Court’s CM/ECF System, in accordance with the applicable Federal Rules of
Civil Procedure and the Local Rules of this Court.

F.R.Civ.P. 4. SUMMONS

L.R. 4-1 Summons - Presentation for Issuance. The summons must be
prepared using an approved form of summons, available from the Court’s
website, www.cacd.uscourts.gov. Unless exempted from electronic filing
pursuant to L.R. 5-4.2, the summons must be presented electronically for
issuance by the Clerk, using the Court’s CM/ECF System.

L.R. 4-2 Summons - Service of Process - United States Marshal - Civil
Cases. Except as otherwise provided by order of the Court, or when
required by the treaties or statutes of the United States, process shall not be
presented to the United States Marshal for service.

L.R. 4-3 Summons - Service of Process - United States Government. Civil
process on behalf of the United States government or an officer or agency
thereof shall be made by the United States Marshal upon request by the
government.

L.R. 4-4 Summons - Service of Process - Habeas Corpus Proceedings. In
all cases where a petitioner has filed a habeas corpus petition under 28
U.S.C. § 2241 or § 2254, which challenges the judgment of a state court or
the decision of a state agency, the procedures for service of the petitions and
related orders will be pursuant to the agreement between the Attorney
General of California and the Court set forth in Appendix B to these Local
Rules. In all cases where a petitioner has filed a habeas corpus petition
under 28 U.S.C. § 2241 or a motion under 28 U.S.C. § 2255, which
challenges the judgment of a federal court or a decision of a federal agency,
the procedures for service of the petitions, motions, and related orders will
be pursuant to the agreement between the United States Attorneys’ Office
and the Court set forth in Appendix C to these Local Rules.

F.R.Civ.P. 4.1. SERVING OTHER PROCESS
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F.R.Civ.P. 5. SERVING AND FILING PLEADINGS AND OTHER PAPERS

L.R. 5-1 Lodging Documents. “Lodge” means to deliver to the Clerk a
document which is tendered to the Court but is not approved for filing, such
as depositions, exhibits, or a proposed form of order. Unless excluded from
electronic filing pursuant to L.R. 5-4.2, all lodged documents shall be
submitted electronically, in the same manner as documents that are
electronically filed. Parties electronically lodging proposed orders or other
proposed documents that require a judge’s signature must comply with L.R.
5-4.4.

L.R. 5-2 Filing In Forma Pauperis. An action to be filed in forma
pauperis shall be accompanied by a motion, with supporting declaration.
The declaration shall set forth information sufficient to establish that the
movant will be unable to pay the fees and costs or give security therefor.
The Clerk shall supply forms which may be used for an application to
proceed in forma pauperis.

L.R. 5-3 Serving Documents. Unless service is governed by F.R.Civ.P. 4,
documents must be served as follows:

L.R. 5-3.1 Service of Documents Not Filed Electronically.

L.R. 5-3.1.1 Service. Documents presented to the Clerk for
filing or lodging in paper format pursuant to L.R. 5-4.2 must be
served in accordance with F.R.Civ.P. 5. All documents served
under this L.R. 5-3.1.1 must be accompanied by a proof of
service in the form required by L.R. 5-3.1.2.

L.R. 5-3.1.2 Proof of Service. Proof of service for documents
served pursuant to L.R. 5-3.1.1 must be made by declaration of
the person accomplishing the service. If the proof of service
declaration is attached to the original document, it must be
attached as the last page(s) of the document. The proof of
service declaration must include the following information:

(@) The day and manner of service;

(b)  Each person and/or entity served,
(c)  The title of each document served; and
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(d) The method of service employed (e.g., personal, mail,
substituted, etc.).

L.R. 5-3.2 Service of Documents Filed Electronically.

L.R.5-3.2.1 Service. Upon the electronic filing of a document,
a “Notice of Electronic Filing” (“NEF”) will be automatically
generated by the CM/ECF System and sent by e-mail to: (1) all
attorneys who have appeared in the case in this Court and (2) all
pro se parties who have been granted leave to file documents
electronically in the case pursuant to L.R. 5-4.1.1 or who have
appeared in the case and are registered to receive service
through the CM/ECF System pursuant to L.R. 5-3.2.2. Unless
service is governed by F.R.Civ.P. 4 or L.R. 79-5.3, service with
this electronic NEF will constitute service pursuant to the
Federal Rules of Civil and Criminal Procedure, and the NEF
itself will constitute proof of service for individuals so served.

Individuals who have not appeared in the case in this Court or
who are not registered for the CM/ECF System must be served
in accordance with F.R.Civ.P. 5, and proof of service on such
individuals must be made by declaration in the form required
by L.R. 5-3.1.2.

L.R. 5-3.2.2 Electronic Service for Pro Se Litigants. A non-
incarcerated pro se litigant who has not been granted leave to
file documents electronically in a particular case pursuant to
L.R. 5-4.1.1 may nevertheless register to receive electronic
service of documents through the Court’s CM/ECF System.

L.R. 5-3.2.3 Consent to Electronic Service [Abrogated].

L.R. 5-4 Filing Documents.

12/1/19

L.R. 5-4.1 Electronic Filing in Civil Cases. Except as provided in
L.R. 5-4.2, all documents filed in civil cases must be filed
electronically using the Court’s CM/ECF System. Sending a
document by e-mail does not constitute an electronic filing. To file
documents using the CM/ECF System, an attorney must register to do
so through the Court’s website. Upon registering, the attorney will
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receive a CM/ECF login and password that will allow him or her to
file documents through the CM/ECF System.

L.R.5-4.1.1 Pro Se Litigants. After entering an appearance in
a civil case, any non-incarcerated pro se litigant may seek leave
of Court to use the CM/ECF System to file documents
electronically in that particular case. Leave to file
electronically must be sought by motion, which must
demonstrate that the pro se litigant has access to the equipment
and software necessary to prepare documents for filing in PDF
format and to connect to the Court’s CM/ECF System.

If granted leave to file electronically, the pro se litigant must
register to use the Court’s CM/ECF System within five days of
being served with the order granting leave. Registration may be
completed online through the Court’s website. Upon
registering, the litigant will receive a CM/ECF login and
password that will allow him or her to file documents
electronically only in the case in which leave to do so was
granted. Leave to file electronically must be separately sought
and granted in each case in which the pro se litigant wishes to
file electronically.

Any pro se litigant granted leave to file electronically who does
not already have a PACER account must establish one within
the same five-day period.

L.R. 5-4.1.2 Authorization of Electronic Filing. The Clerk
will accept documents filed, signed, or verified by electronic
means in compliance with these Local Rules. Any such
document constitutes a written document for the purposes of
applying these Local Rules and the Federal Rules of Civil
Procedure.

L.R. 5-4.1.3 Applicability of Other Rules. Except as otherwise
ordered in accordance with applicable statutes and rules, all
Federal Rules of Civil Procedure and Local Rules shall
continue to apply to cases that are subject to electronic filing.
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L.R. 5-4.1.4 Definitions.

(1)

(2)

3)

(4)

()

“CM/ECF System” refers to the automated Case
Management/Electronic Case Filing system implemented
by the Court. The CM/ECF System is available at
https://ecf.cacd.uscourts.gov or at such other web address
as may be specified by the Clerk on the Court’s website.

“CM/ECF Website” refers to the CM/ECF Website
operated by this Court to provide information regarding
the CM/ECF System, including procedures and
instructions for using the system. The CM/ECF Website
Is available at www.cacd.uscourts.gov/cmecf or at such
other web address as may be specified by the Clerk on
the Court’s website.

“Notice of CM/ECF Unavailability” refers to a Public
Notice from the Clerk regarding scheduled maintenance
that will make the CM/ECF System unavailable. Such
Notices are placed on the CM/ECF Website. In the event
of an unscheduled system outage not preceded by a
Notice of CM/ECF Unavailability, refer to L.R. 5-4.6.2.

The “Notice of Electronic Filing” (“NEF”) generated
pursuant to L.R. 5-3.2 for each electronically filed
document will include the time of filing, the name of the
parties and attorney(s) filing the document, the type of
document, the text of the docket entry, the name of
parties and/or attorney(s) receiving the NEF, a hyperlink
to the filed document that allows recipients to retrieve the
document automatically, and the names of any attorneys
or parties who have appeared in the case but who are not
registered to receive service through the CM/ECF
System.

“PDF” refers to Portable Document Format, a specific

computer file format that is the only format in which a
document may be electronically filed.
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L.R. 5-4.2 Exceptions to Electronic Filing in Civil Cases.
Documents exempted from electronic filing pursuant to one of the
subsections listed below shall be presented to the Clerk for filing or
lodging in paper format, and shall comply with the requirements of
L.R. 11 and all other applicable Local and Federal Rules.

(a)

(b)

Exemptions for Particular Filers. The following filers are

(1)

(2)

exempt from the requirement to file documents electronically:

Pro Se Litigants. Unless otherwise ordered by the Court
(see L.R. 5-4.1.1), pro se litigants shall continue to
present all documents to the Clerk for filing in paper
format. Documents received by the Clerk from pro se
litigants under this rule will be scanned by the Clerk into
the CM/ECF System. Once scanned, the original
documents will be destroyed.

Other Exceptional Cases Involving Unregistered Filers.
For good cause shown, the Court may grant an
exemption from the obligation to file electronically to an
attorney who is not registered to file documents through
the CM/ECF System. Any such exemption will not
exceed one calendar year, but may be renewed upon
good cause shown. If an attorney granted such an
exemption thereafter registers to file documents through
the CM/ECF System, that registration will abrogate any
exemption granted under this rule. Documents received
by the Clerk from an attorney granted an exemption
pursuant this rule will be scanned by the Clerk into the
CM/ECF System. Once scanned, the original documents
will be destroyed.

Documents Excluded from Electronic Filing. The following
documents are excluded from the electronic filing requirement
of L.R. 5-4.1:

1)

Non-paper or Other Unusual Exhibits. Non-paper
physical exhibits and any exhibit on a sheet of paper that
Is too large or irregularly shaped to be scanned into PDF
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format shall be filed or lodged with the Clerk in paper or
physical format in accordance with L.R. 11-5.

(2) [Abrogated]

(3) Under-Seal and Other Documents Excluded from the
Public Case File. Documents filed under seal or
otherwise excluded from the public case file (such as
documents filed pursuant to L.R. 5.2-2.2) shall be filed
electronically if required by L.R. 79-5. Otherwise, such
documents shall be filed in paper form, in accordance
with the Federal Rules of Civil and Criminal Procedure
and the Local Rules of this Court.

(4)  Other Exceptions. For good cause shown, the Court may
permit a particular document or exhibit to be filed or
lodged in paper format, rather than electronically. If
permission to file or lodge a document or exhibit in paper
format is obtained, the document or exhibit shall be filed
or lodged in compliance with L.R. 11-4. Unless the filer
Is exempted from electronic filing pursuant to L.R. 5-
4.2(a), the filer shall first file electronically a Notice of
Manual Filing or Lodging describing the document or
exhibit being filed or lodged in paper format, and present
a copy of the Notice of Manual Filing or Lodging,
together with its NEF (see L.R. 5-3.2.1), with the
document to be filed or lodged.

L.R. 5-4.3 Format of Electronically Filed Documents. In addition
to the specific requirements for electronically filed documents set
forth below, all documents subject to electronic filing shall comply
with the general format requirements of L.Rs. 11-3, 11-5, 11-6, 11-7,
and 11-8.

L.R. 5-4.3.1 Technical Requirements (File Format and Size
Limitations).?2 Documents filed electronically must be
submitted in PDF. Except as provided elsewhere in this L.R. 5-
4, the document filed with the Court must be created using

2 L.R. 5-4.3.1 amended, effective 12/1/19.
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word-processing software, then published to PDF from the
original word-processing file (to permit the electronic version
of the document to be searched). PDF IMAGES CREATED
BY SCANNING PAPER DOCUMENTS ARE PROHIBITED,
except that exhibits submitted as attachments to a document and
records in bankruptcy appeals, habeas corpus proceedings, and
administrative review cases such as Social Security appeals,
ERISA, and IDEA cases may be scanned and attached, in text-
searchable PDF form, if the filer does not possess a word-
processing-file version of the attachment. Individual PDF files
shall not exceed 35 MB in size, and shall contain no more than
one document or portion of one document per file. PDF files
that exceed 35 MB must be divided into sub-volumes.

Where scanned signature pages are authorized under L.R. 5-
4.3.4(a), only the signature pages may be scanned; the
remainder of the document must be generated by publishing to
PDF from the original word-processing file.

L.R. 5-4.3.2 Redaction. Itis the responsibility of the filer to
ensure full compliance with the redaction requirements of
Federal Rule of Civil Procedure 5.2 and L.R. 5.2-1.

L.R. 5-4.3.3 Hyperlinks. Electronically filed documents may
contain the following types of hyperlinks:

(1) Hyperlinks to other portions of the same document;

(2)  Hyperlinks to other documents filed within the CM/ECF
system; and

(3) Hyperlinks to a location on the Internet that contains a
source document for a citation.

Hyperlinks may not be used to link to sealed or restricted
documents. Hyperlinks to cited authority may not replace
standard citation format. Complete citations must be included
In the text of the filed document. Neither a hyperlink, nor any
site to which it refers, shall be considered part of the record, but
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are simply mechanisms for accessing material cited in a filed

document.

The court accepts no responsibility for, and does not endorse,
any product, organization, or content at any hyperlinked site, or
at any site to which that site may be linked. The court accepts
no responsibility for the availability or functionality of any
hyperlink. Court staff cannot assist counsel or parties in
preparing hyperlinked documents, and should not be contacted
for any such purpose.

L.R. 5-4.3.4 Signatures.

(@)

Signatures on Electronically Filed Documents. An
electronically filed document shall be signed in
accordance with one of the following methods:

1)

(2)

Documents Requiring the Signature of a Single
Registered CM/ECF Filer. In the case of a
document in which there is only one signatory,
who is a registered CM/ECF filer, the document
shall be filed using that signatory's CM/ECF login
and password, which shall function as the
signatory's signature. Electronically filed
documents must also include a signature block as
provided in L.R. 11-1, and the signature shall be
represented on the signature line with either an
“/s/” or a digitized personalized signature.

Documents Requiring the Signatures of Multiple
Registered CM/ECF Filers. In the case of a single
document (such as a stipulation) in which there are
multiple signatories, all of whom are registered
CMI/ECEF filers, the document shall be filed using
the CM/ECF login and password of one of those
signatories, and shall include signature blocks for
each required signatory, with the signatures
indicated on each signature line pursuant to one of
the following methods:

Chapter I - 11



LOCAL RULES - CENTRAL DISTRICT OF CALIFORNIA

12/1/19

(b)

(©)

(d)

(i)  the signatures of all signatories may be
indicated on the document with an “/s/,” and
the filer shall attest on the signature page of
the document that all other signatories listed,
and on whose behalf the filing is submitted,
concur in the filing’s content and have
authorized the filing; or

(i)  the signatures of all signatories may be
indicated using digitized personalized
signatures.

(3) Documents Requiring Signatures Other Than
Those of CM/ECF Filers. In the case of
documents requiring signatures other than those of
registered CM/ECEF filers (such as declarations),
the filer shall scan the hand-signed signature
page(s) of the document in PDF format and
electronically file the document in accordance with
L.R.5-4.3.1.

Maintenance of Original Hand-signed Documents. With
respect to any electronically filed document containing a
scanned copy of a hand-signed page, the filer shall
maintain the original, signed document, for subsequent
production to the assigned judge if so ordered for
Inspection upon request by a party or the judge’s own
motion, until one year after final resolution of the action
(including the appeal, if any).

Effect of Signatures on Electronically Filed Documents.
Any filing in accordance with this L.R. 5-4.3.4 shall bind
the signatories as if the document were physically signed
and filed, whether for purposes of Rule 11 of the Federal
Rules of Civil Procedure, to attest to the truthfulness of
an affidavit or declaration, or for any other purpose.

Responsibility for Use of Login and Password. A person
registered to file documents through the CM/ECF System
may authorize another to file a document using his or her
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login and password if the document is filed on behalf of a
party represented by the person registered to file. The
person registered shall be responsible for any document
so filed. If, at any time, a registered CM/ECF filer
believes that the security of his or her password has been
compromised, he or she must immediately notify the
Court’s CM/ECF Help Desk by e-mail or telephone as
posted on the CM/ECF Website. It is the responsibility
of the registered filer to change his or her login and/or
password, as instructed on the Court's CM/ECF Website.

(e)  Prohibition Against Filing on Behalf of Party Not
Represented by the Registered CM/ECF Filer. Unless
otherwise ordered by the Court, a registered CM/ECF
filer’s login and password may not be used to file a
document on behalf of a party not represented by that
registered CM/ECF filer.

L.R. 5-4.4 Submission of Proposed Orders, Judgments, or Other
Proposed Documents That Require a Judge’s Signature.

L.R. 5-4.4.1 Electronic Lodging of Proposed Orders. Parties
submitting proposed orders or other proposed documents that
require a judge’s signature must comply with both this L.R. 5-
4.4.1 and L.R. 5-4.4.2, unless exempted from electronic filing
pursuant to L.R. 5-4.2. When a proposed order or other
proposed document accompanies an electronic filing, the
proposed order or other proposed document shall be in PDF
format and included, as an attachment, with the main
electronically filed document (e.g., stipulations, applications,
motions). Proposed orders or other proposed documents (such
as a proposed judgment or proposed findings of fact) that are
not lodged with a main document shall be electronically lodged
as an attachment to a Notice of Lodging; if the proposed
document is being submitted in response to a court order, the
filer shall link the Notice of Lodging to that court order.

L.R. 5-4.4.2 Submission of Word-Processing Versions of
Proposed Orders. After a document requiring a judge’s
signature has been lodged in accordance with L.R. 5-4.4.1, a
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WordPerfect or Microsoft Word copy of the proposed
document, along with a PDF copy of the electronically filed
main document, shall be e-mailed to the assigned judge’s
generic chambers e-mail address using the CM/ECF System.
The subject line of the e-mail shall be in the following format:
Court's divisional office, year, case type, case number,
document control number assigned to the main document at the
time of filing, judge’s initials and filer (party) type and name
(e.g., for Los Angeles: LA08CV00123-6-ABC-Defendant and
Counter Plaintiff Corp. A; for Santa Ana: SA08CV00124-8-
DEF-Defendant and Counter Plaintiff Corp. B; for Riverside:
ED08CV00125-10-GHI-Defendant and Counter Plaintiff Corp.
C).

L.R. 5-4.5 Mandatory Chambers Copies. A “mandatory chambers
copy” is an exact duplicate of an electronically filed document
submitted in paper format directly to the assigned judge. Unless
otherwise ordered by the assigned judge, one mandatory chambers
copy of every electronically filed document must be delivered to the
chambers of the assigned judge, or other designated location, no later
than 12:00 noon on the following business day. Mandatory chambers
copies must comply with L.R. 11-3, et seq. (i.e., blue-backing, font
size, page-numbering, tabbing of exhibits, etc.), unless otherwise
directed by the assigned judge. Mandatory chambers copies must be
prominently labeled MANDATORY CHAMBERS COPY on the face
page. Mandatory chambers copies must be printed from CM/ECF,
and must include: (1) the CM/ECF-generated header (consisting of the
case number, document control number, date of filing, page number,
etc.) at the top of each page; and (2) the NEF (see L.R. 5-3.2.1) as the
last page of the document. The Court’s CM/ECF Website contains
additional instructions by judges for delivery of mandatory chambers
copies, including each judge’s designated delivery location, and any
differences in the required number of copies or delivery deadline.

L.R. 5-4.6 Deadlines.
L.R. 5-4.6.1 Timeliness. Unless otherwise provided by order

of the assigned judge, all electronic transmissions of documents
must be completed prior to midnight Pacific Standard Time or
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Pacific Daylight Time, whichever is in effect at the time, in
order to be considered timely filed on that day.

L.R. 5-4.6.2 Technical Failures. If a registered CM/ECF filer
needs to file a document electronically, but is unable to do so,
the filer must immediately contact the CM/ECF Help Desk by
e-mail or telephone as posted on the CM/ECF Website, unless a
“Notice of CM/ECF Unavailability” covering that time period
has been posted on the Court’s CM/ECF Website. If no Notice
of CM/ECF Unavailability has been posted, the filer shall
attempt to file the document electronically at least two times,
separated by at least one hour. If, after at least two attempts,
the filer cannot electronically file the document, the document
will be accepted for filing by the Clerk in paper format that
same day, if time permits. If a filer has complied with this
section, and the delay of being unable to file a document
electronically causes the document to be untimely, the filing
shall be accompanied by a declaration or affidavit setting forth
the facts of the filer’s failed attempts to file electronically,
together with an appropriate application for leave to file the
document. Nothing in this Local Rule authorizes the Court to
extend a deadline that, by statute or rule, may not be extended.

A history of technical failures lasting longer than one hour will
be posted on the CM/ECF Website.

L.R. 5-4.7 Effectiveness of Electronic Filings.

L.R.5-4.7.1 Entry of Documents. Except as otherwise
provided in this L.R. 5-4, the acceptance by the Clerk of a
document electronically filed shall constitute entry of that
pleading or other document on the docket maintained by the
Clerk under Federal Rules of Civil Procedure 58, 77, and 79.

L.R. 5-4.7.2 Certification of Electronic Documents. Pu